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Job Description –Recovery Center Manager 2023
Supervisor: Program Director
Specific Duties May Include:
1 Providing leadership and management to all areas of operation of the recovery center
2 Functioning as one of SHOH public relations representatives to all aspects of Marshfield community
3 Engage in speaking opportunities when needed
4 Active involvement in Special events, ie. Marshfield Iron Chef and Striking Out Domestic Violence.
5  Meet with clients to discuss case management toward meeting their personal goals
6 Rotate on-call responsibilities with other staff.
7 Occasionally staff the shelter overnight as needed
8 Along with Program Director, meet with clients who are transiting from program shelter to recovery center to discuss schedule and classes
9 Assist clients in locating a job and car when needed
10 Properly handle donations and management of donation storage room
11 Ensure that clients are doing chores as scheduled, room is clean, do random drug testing
12 Teach classes on personal finances, AODA, domestic violence, cooking and personal devotions
13 Initiate appropriate consequences for client behavior that doesn’t comply with our guidelines, assisting them in leaving the recovery center if necessary
14 When a client is leaving the recovery center, assist them in finding appropriate housing
Time commitment:
1 40-50 hours a week (Flexible) usually noon to 8pm including nights and weekends
Qualifications:
1 Outstanding Christian character that reveals genuine spiritual maturity, integrity and honesty
2 Strong, vibrant relationship with Jesus Christ as Lord and Savior and a sense of calling.
3 Humble spirit and belongs to a local church where there is accountability and is known as one who consistently follows biblical principles both personally and professionally.
4 High level of communication skills, skilled with problem solving processes and ability to successfully work with people of diverse backgrounds and ethnicity.
5 Strong team player, mentor and self-starter
6 Must be able to keep confidential all information
7 Enthusiastically supports and articulates the Philosophy of Ministry, Statement of Faith and core values of SHOH.
8 Must be able to pass the background check
9 Willingness to practice appropriate balance among accountability, consequences and grace toward other people.
Benefits:
1  $34,000 depending on experience and education.
2 Two-weeks paid vacation
3 Five days sick leave.
